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	Job Title
	Project Manager, TalEntEd Islands (0.8 FTE)

	Department
	Recruitment and Growth

	Responsible To
	Head of Further Education

	Responsible For
	N/A

	Grade
	7

	Location
	Island based (Orkney, Shetland or Western-Isles)

	Job Objective

	Part of the Islands Growth Deal, the TalEntEd Islands Programme is a £5.9m programme focussed on developing innovative approaches in education, skills, entre and intrapreneurship and commercialisation across Orkney, Shetland and the Western Isles to support the fast-tracking of decarbonisation and an increase in sustainable ‘green’ jobs.

UHI is the lead partner for TalEntEd, a partnership programme that also includes Robert Gordon University and Herriott Watt, and is responsible for delivering one of the four ‘work packages’ within this programme, ‘Innovative Islands Work-based Learning’ (or ‘TalEntEd WBL’ in shorthand). 

TalEntEd WBL is a £2m project that will be delivered over six years (April 2025 to March 2031) with the aim of developing and piloting innovative work-based learning delivery models across further and higher education. The overall outcome will be the development of ‘island-tested’ models of delivery for work based learning, with a focus on transitioning to net zero and green jobs, and that lead to more people choosing to come to and/or remain in our islands. 
This Project Manager post is split into two distinct but inter-related roles:

1. Project Manager, TalEntEd Islands Programme (0.3 FTE)

2. Project Manager, TalEntEd Work-based Learning (0.5FTE) 

As Project Manager, TalEntEd Islands Programme, the post will provide operational management and support for the overall TalEntEd Islands Programme, and particularly to the Senior Responsible Officer (SRO) and Partnership Programme Board, to enable effective governance and oversight, ensure strategic and operational alignment across work-packages, and fulfil monitoring and reporting requirements. 
As Project Manager, TalEntEd Work-based Learning, the post will hold operational management responsibility for delivery of the TalEntEd WBL work-package, including oversight and project management support for the TalEntEd WBL pilots that will be developed and delivered by islands-based UHI academic partners, undertaking further stakeholder engagement and partnership development across the islands, and taking on a lead role in the development and delivery on specific elements of the project.    


	Key Duties & Responsibilities

	Project Manager, TalEntEd Islands Programme (0.3FTE)

· Establish and implement a project management framework to enable effective governance and oversight of the TalEntEd Islands Programme, ensuring its scope and budget remains aligned to the approved Full Business Case, the monitoring and fulfilment of programme deliverables and outcomes, reporting requirements to the Islands Deal Programme Board and Joint Committee, and annual reporting and programme management reviews. 
· Establish and chair a TalEntEd Islands Partnership Operational Management Group including work package leads and/or project management colleagues from across the TalEntEd programme. In addition to providing the necessary operational information and updates to enable effective project management this group will also ensure operational alignment across TalEntEd Islands Programme work packages and facilitate the collective identification and development of further opportunities arising through operational delivery that are within the scope of the TalEntEd Islands Programme.
· Provide operational support to the UHI TalEntEd Islands Programme Senior Responsible Officer (SRO) and TalEntEd Partnership Programme Board, including the provision of information to enable strategic alignment across the programme and the collective governance, strategic oversight and monitoring against key deliverables and risks including: 
· Work package delivery plans and KPIs

· Contribution to the Islands Deal Benefits Realisation Plan

· Programme level risk register and associated contingency planning

· Programme level communications requirements, including strategy and action planning 

· Arrangements for post project evaluation

· Programme budget monitoring and management

Project Manager, TalEntEd Work-based Learning (0.5FTE)

· Establish and implement effective project management approaches and processes that ensure the fulfilment of TalEntEd WBL project deliverables and outcomes within the required timescales and budget, as laid out within the approved TalEntEd Programme Full Business Case.

· Support the Head of Further Education in their role as TalEntEd WBL Work-package Lead to ensure effective partnership development and strategic alignment with wider islands deal projects and broader net zero and education/curriculum developments relevant to the islands.
· Organise and co-chair the TalEntEd Work-based Learning Working Group, bringing together UHI colleagues from across academic partners involved in the management, development and delivery of TalEntEd WBL activities. In addition to supporting effective project management and monitoring, this group will ensure continued focus and momentum for project developments and delivery, and ensure alignment across TalEntEd WBL workstreams, aswell as facilitating the collective identification and consideration of any further opportunities arising from stakeholder engagement that are within the scope of the TalEntEd WBL project and available funding.


	· Lead the development and delivery of TalEntEd WBL funded ‘workstream one‘ activity to increase awareness and uptake of existing WBL solutions, in partnership with other WBL providers in the islands. This will include leading a partnership short-life working group approach to mapping existing provision and developing a suitable marketing and communications strategy, with supporting marketing resource/collateral.
· Lead on the further partnership engagement and project planning required to finalise arrangements for ‘workstream two’ WBL innovation and piloting activity, including the identification of a lead academic partner and associated management and curriculum leads to take this work forward.
· Provide a lead liaison role at the operational level for TalEntEd WBL with other TalEntEd work packages and wider stakeholders across the islands, including to continue to raise awareness and understanding of, and engagement with, the TalEntEd WBL programme.
· Develop and maintain a risk register for TalEntEd WBL as part of project management monitoring and reporting arrangements, feeding into an overarching TalEntEd Islands Programme risk register. 
Responsibilities and duties relevant to both roles
· Travel and associated partnership development and stakeholder engagement across Shetland, Orkney and the Western Isles, including to support the building of effective relationships across public and private sectors, industry, universities, and research institutes.
· Prioritisation, planning and monitoring of workload across the two roles for this post, including the completion of timesheets to support Islands Growth Deal funding claims.

· Support the Head of Further Education with effective budget oversight and management
· Production of reports for, and attendance at, relevant UHI committees and meetings to provide updates on activity and performance of the TalEntEd programme. 
· Identify, manage and report on risks associated with the role
General duties

· To participate in the university’s performance and development review procedure.
· To take due care of yourself and others in respect of health and safety.
· To attend training courses that may be identified as necessary by your line manager.

· Such other duties temporarily or on a continuing basis, as may reasonably be required, commensurate with your grade.
· Contribute to UHI's climate, biodiversity, and sustainability goals, including net-zero by 2040.


	This is a description of the job as it is presently constituted. It is normal practice to periodically review job descriptions to ensure that they are relevant to the job currently being performed, and to incorporate any changes which have occurred or are being proposed. The review process is carried out jointly by the line manager and employee and you are therefore expected to participate fully in such discussions. In all cases, it is the university’s aim to reach agreement to reasonable changes, but where it is not possible to reach agreement the university reserves the right to make reasonable changes to your job description which are commensurate with your grade after consultation with you.
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