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	Job title   
	Academic and Curriculum Development Advisor 

	Department   
	Learning, Teaching and Students 

	Responsible to   
	Head of Academic Practice Development  

	Responsible for   
	N/A  

	Grade   
	Grade 6 (0.8 FTE) 

	Location   
	UHI House Inverness or another location by agreement 


  
	Criteria  
	Essential  
	Desirable  

	Qualifications  
	Degree level education or equivalent professional experience.  
 
Higher English (Grade C or above) or equivalent.  
 
Advance HE Fellowship or working towards Fellowship. 
	Postgraduate or professional qualification in a relevant area.  
 
Professional recognition in the areas of learning and teaching or willingness to working towards this. 

	Experience  
	Experience of working in and/or a good knowledge of the tertiary and higher education sector.  
 
Demonstrable experience of curriculum design and/or development, including programmes of study, training or professional development 
 
Experience of learning and teaching and assessment design and/or delivery. 
 
Experience of the use of educational technologies and digital spaces within tertiary education contexts. 
 
Experience of working with a range of colleagues across different roles and disciplines in a tertiary or higher education contexts.  
	Experience of advising others in curriculum design, delivery and use of technology in learning and teaching. 
 
 
Teaching or support the delivery of programmes of study in the tertiary or higher education sector. 
 
Developing and/or delivering staff facing professional development associated with the role. 

	Knowledge and skills  
	Excellent organisational and planning skills with the ability to prioritise and manage own workload, keeping to tight deadlines.  
 
Excellent written and oral communication skills including experience of presenting to and writing for diverse groups and audiences.  
 
Excellent ICT and skills (including proficiency in the use of Microsoft Office).  
 
Ability to understand, analyse and summarise information.  
 
Ability to work with, advise and influence academic staff individually or in teams.  
  
	Knowledge of SQA and QAA. 
 
Knowledge of curriculum design models. 
 
Knowledge of designing and developing fully online and/or blended courses, including associated platforms and technologies.  
 
Awareness of current and emerging trends in digitally enabled learning and teaching.   

	Personal qualities  
	Ability to work effectively and autonomously to agreed brief.  
 
Ability to work as part of a team, and initiate and maintain positive relationships with others.  
 
Ability to build and maintain relationships and communities of practice. 
 
Capable of working in a highly pressurised, demanding and rapidly changing environment.  
  
	  

	Other circumstances  
	Ability and willingness to travel locally and nationally as required.  
 
Committed to Health and Safety policies and procedures.  
 
Committed to equality and diversity.  
	Knowledge of, or interest in, Gaelic language and culture.  
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