	Job Description
	[image: image1.png]





	

	Job Title
	Student Recruitment and Marketing Manager 

	Department
	Student Recruitment and Growth

	Responsible To
	Director of Student Recruitment and Admissions

	Responsible For
	Student Recruitment Team

	Grade
	7

	Location
	UHI House, Inverness (or other location as agreed)

	Job Objective

	Achievement of undergraduate and postgraduate student recruitment targets, with a focus on UK/home student markets, including widening participation, through effective and efficient direction and co-ordination of relevant recruitment and promotional activities.

	Key Duties & Responsibilities

	Student recruitment marketing strategy

· Work with relevant academic partner, faculty, curriculum planning and marketing/communications functions to develop and implement relevant student recruitment marketing strategies and plans. Focussed on UK/Home markets, but with the flexibility to support broader student recruitment functions and markets as required.
Student recruitment

· Develop and manage a programme of student recruitment activities, coordinating with the digital marketing team to align plans and budget with recruitment priorities. 
· Co-ordinate marketing and student recruitment activities across the partnership through relevant practitioner groups.

· Work with academic partners, faculties and other agencies to target groups under-represented in HE within our region.

· Work with academic partners to develop and oversee a schools liaison programme.

· Liaise with STEM unit colleagues in optimising the opportunities for student recruitment through their resources and activities.

· Produce and distribute student recruitment publications and promotional materials including the production of the undergraduate and post graduate prospectuses.

· Organise and attend student recruitment events.

· Liaise with relevant external organisations.

Linkages

· Liaise with the corporate communications team on key messages for brand promotion, internal communications, and student recruitment.

· Liaise with the web team in relation to the development of the university web presence and other online media to achieve student recruitment objectives.
· Liaise with the Head of international recruitment in the production of materials for international student recruitment.

Monitoring and evaluation

· Ensure monitoring and evaluation of all recruitment marketing activities and undertake reporting as required to ensure delivery of agreed targets.

Other

· Liaise with external marketing and/or design agencies and other suppliers, as required.

· Represent the university in appropriate fora.

· To participate in the UHI’s Performance and Development Review Procedure.
· To take due care of yourself and others in respect of Health & Safety.
· To attend training courses that may be identified as necessary by your Line Manager.

· Such other duties, temporarily or on a continuing basis, as may reasonably be required, commensurate with your grade.

	This is a description of the job as it is presently constituted. It is normal practice to periodically review job descriptions to ensure that they are relevant to the job currently being performed, and to incorporate any changes which have occurred or are being proposed. The review process is carried out jointly by the line manager and employee and you are therefore expected to participate fully in such discussions. In all cases, it is our aim to reach agreement to reasonable changes, but where it is not possible to reach agreement the university reserves the right to make reasonable changes to your job description which are commensurate with your grade after consultation with you.
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